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“tf Yes , ee | 1 100% 
2 x No 0 0% 
3 | 4/ No, pending final approval 0 0% 
4 af’ No, under development 0 0% 
5 | 3 Do not know 0 0% 
6 : ¥ Not applicable, please explain 0 0%. 








Tota 











8. Has your agency developed mandatory internal, staff-wide, formal training”, based on agency policy and directives, which helps agency employees 
and contractors fulfill their recordkeeping responsibilities and covers records in all formats, including email, text messages, chat, or other electronic 
_ communication messaging applications or platforms such as social media or mobile device applications?” (36 CFR 1220.34(f}) ‘Includes NARA’s 
records management training workshops that were customized specifically for your agency or use of an agency customized version of the Federal 
ecords Officer Network (FRON} RM 101 course. **Components of departmental agencies may answer “Yes” if this is handled eye the co oka 
Department Records Officers may answer “Yes” If this is handled at the component level. : : 
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3 SX Do not know z (e) 0% 





Totat 1 










































































: 1 x Yes eS 


i 1 100% 

2 x No 0 0% 
3 3 No, pending final approval 0 0% 
4 3. No, under development 0 0% 
5 ¥€, Do not know ie) 0% 
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a 33. Why not? 
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3 %K Update training materials S ee 4 100% H 
4 x Update records management policies and/or handboaks 4 400% i 
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1 2 3No : o : 0% 
3 a No - No records were eligible for transfer during FY 2016 1 : 100% 
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4 3¢ Rely on Federal Records Center notifications 
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3 3 Database or other automated tracking 


4 X Manual tracking 
5 X Other, please explain 
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56. Has your agency incorporated and/or integrated internal controls to ensure the reliability, authenticity, tiecalied and usability of agency electronic 
records maintained in electronic information systems? (36 CFR 1236.10). 
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dist 4 Participate in review and accapiancs of proposals forn new feveiemis 
x Participate as stakeholder in requiremants gathering 


1 S¢ Participate as stakeholder in design phase 


2 
3 
4 '9¢ Participate as.stakeholder in development phase including testing the system 
5 x Provide sign off authority for the implementation of new systems 

& 
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4 Provide information only 0% 


0% 


8 
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x Monitor system for adherence to standards, policies, and procedures 0 0% 
ie) 
8 3¢ Do not know é 
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4 3 Captured and stored in an email archiving system 2 0 0% 








2 $< Captured and stored in an electronic records management sysiem 1 100% 
3: 3¢ Captured and stored as PST 1 : 100% 
4 % Print anc file 4 : 100% 
5 3 Not captured and email is managed by the end-user in the native sysiem 4 : 100% 
6 ‘36 Other, please be specific 
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Inspector General 
: 3 Chief Information Officer 
e x Agency Records Officer 


" ¥€ Other, please explain 


Q aR wow NK 


% De not know 
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36 Every 6 months 












x Every year 
: Every 2 years 


4 
3 
4 x Less frequently than every 2 years 
5 3, Do not know 
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‘3& Not applicable, agency does not sucitstall compliance. 











Total 














ecetoneecscsayy 
Pee ne 


1 - 3 Yes ‘Saison cian eae 1 100% 


























2 ; X No, please explain to) 0% 
3 | Yt Do not know ta) 0% 

































































: 3 Yes 
No, please explain 





2 

3: Sf Do notknow 
4. $€ Not applicable, already submitted NA-1005 to use GRS 6.1: Email Managed Under a Capstone Approach 
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x Not applicable, planning tc use GRS 6.1 but have not yet submitted ane 1008 








































































































2 No : 
3 3 Do not know 0 d 0% 





Total _— 1 








TB. Can your agency transfer permanent email records to the National Archives of the United States In accordance with agency records schedules or 
_ General Records Schedules and NARA regulations and guidance? 


Me Yes 





2 % No 0 0% 
3 3K De not know 0 0% 
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2 34 No 


3 mi Do not OM 
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2 XK No 0% 
3 : Do notknow 0% 
4 X Other, please explain 0% 
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3 We have implemented measures fo comply with NARA Bulletin 2015-04 





3 We have reviewed NARA Buliatin 2015-04 and are planning to implement maasures to comply with NARA Bulletin 2015-04 4 2 100% 
* Ye Wa have reviewed NARA 2015-04 but have not taken steps to implement it : O% 
0% 


X Do not know 





2 
3 
4° 3 We have not reviewed NARA 2015-04 
§ 
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oo GO 2 


5¢ None of the above, please explain 




















2 My agency has adopted an external standard (e.g., International Organization for Standardization (ISO), industry, or military standard) 










2 3 Defining records management metadata schema is done at the department leval and used enterprise wide (i.9. all entities within the department use the same one) PSST SVT Eee heh scr seuss NMSSM NT ENT ENBT SHE RREG 4 ; 100% 
3 kK Defining racords management metadata schema is done at the individual component agency/oureau/office level (i.e. each uses iis own unique one) 0% 

| 4 $@ As an independent agency, records management metadata schema is defined and mandated for use across the agency by the Office of the Chief Information Officer i 0% 
5 \ My agency/componenvbureau/office does not have or use a metadata schema 
6 3 Do notknow 
7 3& None of the above, please explain 
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‘ fe a i : ROktiG 
1 x My agancy/component developed its own based on internal practices : 0 0% 
2. $@ My agency/componant has adopted an external standard (e.g., ISO, industry, military standard) 4 400% 
3} Controlted vocabularies, thesauri, or term lists are defined by the department and mandated for use by all agencies/bureaus/offices 0 O% 
4 x pean lngependent agency, controlled vocabularies, thesauri, or term lists are defined and mandated for use across the agency by the Office of the Chief information 0 0% 
5 x My agency/component does not use controlled vocabularies, thesauri, or term lists 0 0% 
6 3 Do notknow i 0 0% | 
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3% None of the above, please ‘explain 













































x Yes 
2 3 No 





3 4€ Do not know 





Total 1 























4 % Yes Se Sean ee sy 1 100% 
2 No 0% 
3 x Do not know 0% 
foes are ee ere ee Feet eect testa nasa ts catia ea ie is a 

















3X Yes - All retention schedules have been submitted and approved by NARA 






2 x* Yes - Retention schedules have been submitted and are pending NARA approval 

3 3 No - Retention schedules are in draft form and have not yet been submitted to NARA 

4 No 0 0% 
5 3K Do not know 0 0% 
6 >¢ Other, please oxplain (9) 0% 





mi sigh - ee : 















































1 x Yes pe ne | 
2 No ; i 
3 3¢ Do not know 





Total 
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2 xf No 1 100% 
3 x Do not know 0 0% 
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se Repularsarieys : 0 0% 
3 Regular inventories 0 0% 

: x Records management evaluations, site assessments, or audits of program offices 1 100% 

4 Work with program managers to identify new programs and related records 4 100% 
*« Work with Privacy Officer and review SORNs (Systems of Records Notices) 4 100% 
$¢ Work with FOIA Officer 1 100% 

S& Records Liaison Officers notify Agency Records Officer of new record series 1 100% 

$8 Require use and annual update of file plans 4 100% 

x* Participate in design and retirement of information systems and note changes in records 0 0% 
¢ Outreach and awareness 1 100% 
4 Other, please explain 0 0% 

















4 M Yes 0 0% 














2 34 No 0 0% 
3 > Do not know 0 0% 
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x Administrative functions such as payroll, purchasing, and financial management 
- S$ Mission/program-related functions 
> 4 Other, please explain 

M Do not know 

















1 100% 
100% 
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x Yes 
2 SK No 
3 Do not know 















x Yes 











yf No 0% 
“3 Do not know 0% 
3% Not applicable; my agency does notuse the General Schedule (GS) job classifications 400% 











Total 









































1° yw Yes 0 0% 





2 > No 1 100% 
3 : 3 Do not know 0 0% 
4 3X, Comments (Optional): Please include in your comments how you use the RMSA 0 0% 







































1 500,000 or more FTEs 

2 3 100,000 ~ 499,999 FTEs 
3 : & 10,000 ~ 99,999 FTEs 

4 X 1.000 ~ 9,999 FTEs 

5 3¢ 100 - 999 FTEs 

6 3¢ 1-99 FTEs 





3K Not Available 
























x Senior Agency Official 
Office of the General Counsel 0% 






3 Program Managers 






FOIA Officer 










3 Information Technology staff 


% Administrative staff 





3 

4 

5 

6 Records Liaison Officers or similar 
7 

8 3 Other, please be specific: 
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: 3 None 
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4 X Under 3 hours 
2 3x More than 3 hours but less than 6 hours 


3 x More than 6 hours butless than 10 hours 


4 x Over 40 hours 












































4 Yes 0 : 0% 
2 No 1 : 100% 
3 3 Do not know 0 i 0% 
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ae BEES 


rt From Disclosure. - Except as required by the President or as provided in subsection (c), no provision of law shall be construed to require the disclosure of 


“For your reference, the NROis covered under 10 U.S.C, 424 which states: (a) Exemptiot | 
-(1) the organization or any function of an organization of the Department of Defense named in subsection {b); or (2) the number of persons empioyed by or assigned or detailed to any such organization or the nama, official tile, occupational \ 
series, grade, or salary of any such person. (6) Covered Organizations. - This section applies to the following organizations of the Department of Defense: {1} The Defense intelligence Agency. (2) The National Reconnaissance Office, (3) The 
j 

1 


National Geospatial-Intelligence Agency. (c) Provision of Information to Congress. - Subsection {a} does not apply with respect to the provision of information to Congress. 
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84.00 


i Mean Score 
| Score Standard Deviation 0.00 | 
Weighted Mean of items 0.79 i 
Weighted Standard Deviation of Items 4.34 
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